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'DEED OF AGREEMENT
“This agreement is made as of 1st day of August Two Thousand Thirteen vide Ref: No. 34

Botween:

Manusher Jonno Foundation (MJF), House47, Road- 36(A, Guishan-2, Dhaka 1212 Bangiadesh
reinafier MIF), NGO

2011

And

Managemont and Resourcos Dovalopment naive (MRDI) 815, Sir Syed Road (3 floor). Block
Molammadpur, Dhaka-1207 s g fegtred with NGO Aalrs Bureau i regaton . 165
2110872008, Goverment o Bangladest

) This Deed of Agreement (hereinafter referred 1o as "agreement’ is prepared, agreed and
Sored bevaen, oo paris Wih o Undemaneg ha MRDI (°) s s o etk
{ogother to implement he project "Promofing Cilzen's Access tion" on the.
Tems 3nd condons a3 out ined n s agreement

) Al cammurcaons and coracs regardg hs prjectwilbe mace broch e Exgeuiye
o it Sonry oo (o o vametes porson o WP House 4. Rosd
S Citran 3 Dhara 1212, Bangladesn

10 NDITIONS Y

14, Status of the Grant;

12 gt

The approved MUF contrioution for the project is Th. 1,81,91,330.00 (One crore eighty one lac ninaty
Yonly

b ini] e
k. 1,80,86,: xw 00 -
s oy o s
o ok pand s amoun f i tat s P
=3 ot

ranst rictod.
WUF approval bt must be through account payee cheque or bank transfor, loan should be

13 On principle it i agreed tat the Grants will b for a perod of 3 three) years starting from 1" August,
1% . 2016, Hawever, e o commncg e acbues boh e

Zattie the fund allocation for every indivdual year f needed based on the expenditure tend of the

previous year and the actvy plan for the coming year. w©
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1.4 The Grant fund wil not be used to meet the cost of import o customs duties (or any simiar fees)

15 The Grant fund wil not be usad to meet the cost of any non-offical and socially unaccepted goods.
andlor foods like tobacco, acoholc inks, beelle-eat et

20 Fund Disbursement

447 il make o fnds o th Prject avaatl n nsaiments n achance o e PO s st
below, subjec o verifiation by MJF on of financialstatements, progress repors, monioring
Fepos an e s ralad 1ot PO e Profoct DISDUSemantofns s ¢ e Proeck
Shal be eiher by payment in cash or provision of ems for the Project

21 Table: Terms & Conditons of Disbursement of Funds:

[ atare i oS
T T Afer Siging DOA
2 Openngmaiate of srarme ark
nfor e projector maper accot
Tess1,anco0 (881,30670) b wbmmbﬁ f bk el i 1o
Stoge e i s 264 | It in

&z

(S of average quarters Sonanr.
Ehcoe ot advance) )
3. Forwarding letter and callforward for | )
he first quartr wih recommendation of | )
concer authority of MJF.

Progess epor s Frarcal
Siatemant ot Prov wiih
oyt of onears oty o
M.

2% and_subsequent | As per_approved _callforward
Instaliments sl pproved bt
2 Aoproved Cal Forard ana Actuy
N o
Rope o Finarcal
Satemen o Provous_Quar i
of concern authorty of
WF.
s ot vt nuatrs spproved | 2. Approved Call Forward and Acy
Lot ingtakient, (me /g based on approved | Plan for Next Quarter
budgel

3 10% amount of last quarters cal
forward wil be kept 33 ‘Reserve" for fnal
settioment.

Final setiment (afer | Outstanding balance (i !
oo ymane | vt appod axpomrsepo. | o
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MUF reserves the right to change the instaliment period or amount based on the inspection/audit
per

o

afterthe end of this greement

Butfer advance should be maximum 25% of an average quartery installment. Excesslunder payment
il be adjusted with subsequent nstaliment ().

The remaining fund balance after completion/discontinuationtermination of the project must be
refunded to MJF within the following month

MODE OF PAYMENT:

Generally MJF shall
oty oo 3 waiocir o WIS o Soarcia walemer.pedressof s o
the PO and the Project

Tl it it (C2) 6 Wl maiodd sasn of s PO st sy o ot 3
e e i, mant? o e it oG i & wen oataied expancure ot
forward) forthe following quarter.

MJF wil disburse the quarterly instalment (3 monthly) afte the review of financia statements and
progress report of the previous instalment and the written estimated expendture (callforward) for the
quarter

I il prepare an accoun payss cheque or damand dra Tk ranfer i e name of e PO,
against a witen request from

Bank Account:
The PO will open a separate interost bearing account (preferably STO/SND accoun). Wi

k. in the name of PO along wih projects full name or acronym of may continue e
dsing accoun by th exising PO of M whieh sha e used exciusey o a ecais and
expenditure of the Project

e account shoud b aporaed by auharzad ot sgnatrie o e PO A s o e autiorzed

all be
provded o WJF “wiin tiss days aftr opering e bank accourland abaaset
cranglomandmar o ba scoount aaron durng he rfet perod: I shall be informed in

fing. immediately of any change 1o the signatories, with a ceriied lst of the new aut
Sanatoies and specimen sgnatures

y be used for . actiiy.Itis not usual

AUTHORISATION OF EXPENDITURE:
The autonized sinatries or desgnated cr sgnsloes of e PO wil auhorie any ‘s for
expendiure of procurement by the PO for the Project All such requests must be supporied by the
ievion o spvoprats bl o imicces
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Before making any payment, the PO shall ensure that the bill or invoice is properly approved
{authorzed: The PO should make paymet o the vendar hough Account payee cheauef 5 eaua
more than Tk. 10,000 (Taka ten thousand) against the above procurements of goods

services, butif i is below Tk

be made

A saarie s b made b bank anser o e NGl Smpoyee. Adkance sgains sl i ot
allowable from this projet

Advance against office rent from the project is discouraged. However, in an extreme case maximum
be proj

PROCUREMENT:

Procurement of any capital_ftems (computer, vehicles, furniture, motorcycle, other office equipments
et from 10000

The PO should form a Procurement Committee (PROC) consisting of at least two members (for any
purchase above TK. 10,000). The Chief Executive and Project Accountant should not be included in
his procurement committee. The PO can select member for the PROC from their other program i
requied. The PROC will send their recommendation to Chief Executve (CE) and CE or hisher
designated person wil finally approve the procurement and he or she wil remain accountable for all
procurement

The PO will follow their, own approved procurement policy and or proceduresimanualiguideline for
procurement of goods ‘and services of this project However, the following imis and terms &

Amount Source Quotation Wothod

UptoTK 10,000 | Open Market Enlisted | None rect purchase by _Procurement
Vendors Olfeari<hargen
TK 10007~ 50,000 | Open G2 (Two) | Open market purchase by PROC_ For
Vendors enlisted  vendor,  purchase  order
should be issued.
TK 50,0012,00,000 | Open’ Thiee Open marke purchass by PROC For
Vendors enlsted  vendor,
should be issued.
‘bove TK 2.00,000 | Op Thiee Thiough limited tender (sealed bia/
Vendors/Press Tender press tender. For all cases Purchase
‘Order will be issued.

The PO shall inform MJF in writing before hiring any consultant mentioning clearly about the
assignment. Proper justfication of proposing the name of consultant should also be submitted prior to
finaization. MJF will have 2 weeks to oppose 1o the choice of consultant

GOODS AND EQUIPMENT:

Any non-consumable tems of equipment purchased under the project with an inital value of BDT
2000 (Taka Two Thousand only) o more andlor wih a uselu e of more than one year & the
pioper o MUF and must ol be change, sod o dipoted o vihout WIF'sprit wrten cro
Any vehicle, motorcycle, engine boat, purchased under the Project shall be registered in the name el
R0 PG shove

MJF deserves the right o takeover/ handover the ownership of the assets of the project as and when
required. f the assells s registered in the name of PO, it shal transfer the ownership fo MJF of vice
Versa when such situation occurs.

The PO shall y regi
from a value of Tk.2, 000.00 (Taka Two thousand only) and a stock register for consumable
items purchased under this Project In case of non-consumabe items, item number should be affxed
and a st should be prepared and keep updated.

MF shal bo il o nspect th s, the invntory st and stk regser ot any me. The PO
shall safeguard protect and ensure the proper use of the itr the PO shall be responsible for
T mmnotsan e o sy st e ot o Project and shall ndmniy and compensate
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HUMAN RESOURCES:

PO should follow and maintain the recrutment procedures mentoned in their personnel poly and

The Chiet B n witng of e PO
empoyee who il st o3

“The PO wil notfy MJF before ansferichangeiresign of firance and program focal person of the
project

 of Board in the organzaton
Aformat of Register o Interest s atached as Annex- i

'BUDGETARY CONTROL:

Amaimum of
oattom fine budgel. In extreme cases, writen approval must be oblained for expenditure excesding
107% budget realignment in each budget head.

ntingency provision has been kept to addrss only the unusual siuation, such as natural
st s st dmoge o0 aciies of e Profec and acing e drect projct
benefec

PO budget, based on total actual
project cost.not as per b
of PO, Overnead budgot can bo usedispent or ranser o Generl Fundfloner Accout of the
organization but cannot be taken in any personal account. MJF reserves the ight to check the
Jaton ofovehead charged undor s proset

e same percentage of overhead must also be provided 1o the sub- pariner as i receives (%) from
e s ocen 3 i o S o v poter

oy btance of he i fo e Pofsc ich s unused a the and of the Profct o on emiraon

‘hal either be deducted xt phase g

P i the 0" ane W, b Shall pe tounsed o . . 1a WiF witws ovs moni o
ppica

for in

it any neguaris, msooropriton. o misse of (s deecied by WAE o by an audt durng o
1o o the Fros and i PO fads 1o sty e Gast with Suffcent fossonaple rouncs
r-lw-“\ ‘documents, as solely delermined by MJF, the PO must refund that amount (o M
et

In case of common programm costwith thr projecdonorarganizatn,the il budget ncludng
activiy must bo disciosed to MIF before the eventprograr

Any sort of deduction or collection p
cceptable to MJF E

action may be taken by MJF.

ACCOUNTING:

Accounts, vouchers and all ofher documents conceming the expendiure or pr for the

place as MJF shall mm o s o

5 (i) years or as required by MJF afer the closure of the Pr i, such a
Jounas, ledges, and cashioan book. shll be marianed prgery and ok be vaiabe o
rupation by W parsonmelof suir f WU ot any ime Gung i e of ih Pofct and wih &

) e shr th compiaion of he Proect

o

[
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The PO shouid ensure that intema financial control procedures fo the management of the funds for

rojec are in place and all financial transactions are documented with sufficient details (such as
purchase order, quotations, contract of purchase, payrol. aveling expenses bil, store requisiion.
banking documentaton etc)

Partners Fi

1t any terest accrues on the fnds o e Projects, I shold be properl efected i bark statement
books of accounts and financial statements of the PO.

‘GENDER SENSITIVITY

The PO needs to make an effort to create and develop @ Gender sensitive environment in the
Organisation

It ot aeady exising, he PO shall develop 3 Gender poly wiin 08 (sx) monihs fter the
Agreement has been signed. Necessary guidance and assistance shall be provided by MJF, if
required.

Froper rfiecton of implamentaton of Gendar poly i Organisatonal vlue, program approsc and
organisational deveiopment needs to be ensured by

PO shall take practice. At least
30% lo 35% staf at al level shoud e female. Demonsirabs effort hould be shown fo recrutment
of female sta

‘Gender indicators shall be developed for necessary monioring purposes towards progress of gender
equy, If necessary, MJF.

reision of posiive influence in addressing practcal needs & strategic interests on both Female and
Male in all program initiative shall be ensured by the PO.

TECHNICAL ASSISTANCE

group of staff at Dhaka PO in the field of program,
3 relevant

financ,
technical issues.

0 to evaluate th eff ) MJF staff and seek
wggeskuns o e rpverana. S Sha o s dessbo cslrmin syt achon b oa

0 wil ed
in ths agreement, and as otherwise advised by MJF.

REPORTING, MONITORING AND EVALUATION

MUF and the PO will jointly moritor and evaluate the Project on regular basis. and recommendations

The PO will prepare quarterly financial statements and progress reports for the Project in jointly
developed formats, and shall submit the same to MJF by the tenth day of the following month at the
end of each quarter

PO wil prepare an annual report of the project at the end of each year and shall submit the same by
25" day of the following month.

During implementation of the Project, MJF wil monitor and evaluate financial and operational
management. Any problem identied through moritoring should be addressed by the PO propery for
the interest of better management and implementation of the Project

MJF and its authorised representatives will have the right at any time 1o inspect the Project and, in

consultation with the PO examine the books, vouchers and the documentary evidence of the PO for

the Projact The PO wil poukde af cocperaton nd fomation necessay for avakiton and
ination by MJF and its authoriset

e Projet funds.

q MF
wil faciltate whole process.

MJF wil carry out Mid-term & Final evaluation through enlsted external evaluators of MJF M&E
section.
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ANNUAL AUDITED ACCOUNTS

;
of audiors of the NGO Affairs Bureau of the Goverment of Bangladesh to audil the annual accounts

e PO for sach of ihe facal yoo o rofec pahed under TOR ovabiohed by MOF- I sion
‘donors of MJF may also appoint auditor (0 audit o the project

of MJF t0 access.

compliance with and progress under ths agroement.

The PO shal allow MJF to camy out a comprehensive audi of the organizaton based on ToR
ooy e ey PO ok ey oy M
ACCOUNTABILITY

Authorised Person of
follows

I certty tat al the amounts stated above in detas have been actually spent for the “Promoting
Climca Acosms 5 intoemation®.| ey el it e ] Speonct oo

30 Contitions of he agreement et 1 August, 2075,

is accountable to wtize the funds fo the Project according to the approved budget in the
FrogerPrososa (Amnee

and GOB audit requirements.

The PO is responsible for resoling all disputes, local or outside, related to the Project
n with local relevant

government and non-government agencies, Inciuing MJF.

The PO must maintain ts updated registration with the NGO Afairs Bureay andlor Social Welfare

the Project

T NGO Bursa ander epartmnt of Sl Saices have e gt 1 nsect e prjct t ary
time and have access 1o check, nfiscats the books of accounts, vouchers of any other
Gocuments o4 any irequanies o an social aciies.

The PO shal keep WJF normed ofany change whaisoever occuring i h Proect actutes,such
as turmol in the working area, safftumover, transfer of saff eic.. which may affect actities and also

hiacking, missing, steaing of poject
cash or assels.

VAT, wilbe
folowed as applicable for the PO,

'SUB-PARTNERSHIP! NETWORK MEMBERS

‘This clause of Sub-partnarshipinatwork membrs shall bo applicable for the MJF partners who

The PO particulars of 10 MJF with whom they.

nd e

MIF.

The PO wil piay the roles of lead organisation of the allancelsub-partners and will be solely

responsible to MJF forthe project s per this Agreement

PO shal b responsile (o monior ther supatnrs acvies and ansur fancal complances. I
y imeguirites isapproprialion, the PO shall inform to MJF and take

essonsoies 0 resoe e e,

vage 7 <



4 Tre PO wil responsble to refund the remaning fund balance afer
decides by MJF. . ¥
70 AMENDMENT
174 Nether MOF o the PO il o
Wil eiher pary take or Proect mat

172 In partcular, f any party at any time decides to introduce an amendment, aheration, additon or deletion of
any  provision(s) contained herein or any attachment to this agreement, efforts for biateral discussion
‘andlor negotiation will be taken to resolve any Gonflct andior dispule arising out of such praposal for
‘amending. altering, adding or deleting. However, MJF shal have the right to take a decision for resolving

180 TERMINATION

181 Th inarticle 1.3,
terminated.

182 MJIF reserves the right to terminate
the attacned MJF"Policy Towards rregulariies {Annex-l), which is bigh oy
agreer

183 MJF reserves
engages party, polfics acivilies. In case any personnel are a member of any pay of poliics that
person
has to withdrawn from the project

184 Either party may terminate this agreement with immediate effect on the occurrence of any of the
following events:

cessation of MUF actviies in Bangladesh,
4 dasolation of W orthe,
n of the grant of unds to MJF by the Donors,

185 MJF may terminate this agr on occurrence of any and non-
compiianc of any ter

tegral par ‘occurred 2 time, no appeal or
explanation shall be considered.

88 nauch o0 ovect e al possible
T St 16 R a1 1 T ot A oS s e B i of
expenses actually incurred.

187 PO has equal of tn

188 If damages or interest due o negligence on the part of the project, MJF claim such damages, or
PO.All Bangladesh

189 On servce of 2 ot o teminaton, MUF may suspand e balance Soncsamai s Kok e
Project with immediate effect, and request 1o refund any unused Project funds with immediate effect
On Such senvcs, of notce of erminavon, the O shall amedatal Jourh or Suender o MUF ot
purchased or procured for the Project.

190 NATURAL DISASTER, WAR, CIVIL UNREST

the event of a major war or major cvil renegotiated and
Ol Tovsd betyeen he twh. pares recomniing ons consaquent anange . emsenenon o
implementation or donor funding

200 OWNERSHIP OF PUBLICATIONS / REPORTS

MUF and the PO shall be the joint owners of any publications /reports produced by the PO as part of the.
project unless othenwise decided jointy.

210 ARBITRATION
211 Any dispute in connection with arising out of this agreement between the parties of whatsoever nature

including but not imited to interpretation of this Agreement shall be settied through arbiration as per
Adbiation Act 2001

fage & <
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“The Parties in this Agreement have agreed that in case of any dispute as stated in Article 21.1, such
dispute shall be placed by the party aggrieved before any one arbitator to be selected jointy by the
Y parties, wil

220 GENERAL PROVISION

221
22

23

24

Adbabawe,o O

Annex!
Annex il

Annex il
Annex IV
Annex v
Annex VI
Annexvii

parties shall be treated as  right

ML ine teme o s Agrement ae inding upon the partes an once exected this Agrssment no
provision of this Agreement can be questioned.

giftor m;m nxwal K ey Bt S Foo e ok oot o8 s o magl? or cormupt
The PNGO 19 Board or PNGO cannot
be Imoed ey el o o s o Ao s o S 5 ey
of inte

After the termination of the MJF Programme, al rights described in this deed wil automatically be
transferred an organization designated by MJF.

‘The PO hereby also certfies that it has not provided and wil not provide material support or
resources to or any individual or to organization that it know, or have reason to know, is an
individual or organization that advocates, plans, sponsors, engages, in, or has engaged in an
actof violence or illegal activities.

AS WITNESS the hands of the parties hereto or there duly authorized representatives the day and
year first before writen.

For: Manusher Jonno Foundation For: MRDI

Shahoon Anam Fasibur Ranman
Exccutive Director-MJF Exccutive Director

1. Witness and " 1

Signature Snature:
Narme:_M Shaomy TThkhon Huegmine  Name MAL ¢
Date

Date:

Project Proposal, including project budget.
MJF Policy towards Irregularities

Motor cycle management
Financial & Operational Guideline for PNGOs
Budget Guideline for Partner Organizations.
Conflct of Intorost Registor
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